Letter of Authorisation Template
[To be printed on Company Letterhead of Product Owner]

Medical Devices Cluster 

Health Products Regulation Group

Health Sciences Authority
[Date]

Dear Sir/Madam,

Subject: Letter of Authorisation for [name of Importer]
We, [name of Product Owner], as the Product Owner, hereby confirm that the medical devices listed below have been manufactured to the same safety, quality and performance specifications as the medical device listed under Singapore Medical Device Register (SMDR) listing number, [device listing number]. 
[List containing the following: (i)product names of medical devices for import, (ii) quantity for import, (iii) manufacturing site, (iv) ISO 13485:2003 certificate number,(v) SMDR listing number, (vi) invoice number (vii) invoice date]
We hereby acknowledge that we are aware of the import of the medical devices listed above into Singapore by [name of Importer] for the quantity specified. We shall keep [name of Importer] informed of any Field Safety Corrective Action (FSCA) that is applicable.

Yours Sincerely,

[Signature]

[Full Name and Title of Senior Company Official] 

[Name and address of company]
